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2012 CORPORATE SURETY APPLICATION
A non-refundable surety to secure a place ahead of the family taking up residence in Hong Kong. There are limited places available under the Corporate Surety Scheme. The surety scheme is currently not applicable for the ESF Private Independent Schools or Kindergartens. 
Period of Application: 1 January to 30 June 2012 for admission to the 2012-2013 academic year starting in August 2012.
Items to submit for completed Surety Application:
· Corporate Surety Application Form – completed by the Sponsoring Company
· ESF Student’s Application Form for Surety scheme –  (applied ‘online’ from the ESF website at www.esf.edu.hk - HK$150 application fee, non-refundable)
· Current and last year’s school reports, passport copy of student and parents, two recent photographs of the student
· A HK dollar cheque payable to the ‘English Schools Foundation’ (one cheque per applicant) – refer to surety fee table on this Surety application form for amount payable.
Please send applications to: ESF Centre, 25/F, 1063 King’s Road, Quarry Bay, Hong Kong, marked for the attention of Ms Julie Wong, the Admissions Manager. 
Terms & Conditions of Surety Application
1. The Corporate Sponsor must be a Hong Kong registered company. 

2. The scheme is for expatriates relocating to Hong Kong during the summer months.
3. The student must currently be studying and have done so for a minimum period of 3 years (and 2 years applying for Year 2) in an English medium school outside of Hong Kong, SAR.
4. A cheque for payment of a surety fee is equal to the number of months’ guarantee before July. Due to limited places, the surety will be offered on a first-come-first-served basis dependent on the year group availability. 
	Application date
	Surety fee payable

	January
	6-month fee equivalent, representing surety from January to June

	February
	5-month fee equivalent, representing surety from February to June

	March
	4-month fee equivalent, representing surety from March to June

	April
	3-month fee equivalent, representing surety from April to June

	May
	2-month fee equivalent, representing surety from May to June

	June
	1-month fee equivalent, representing surety for the month of June


5. The offer of an ESF school is dependent on available vacancies at the school in the zone in which the family chooses to live. School zoning information is located on the ESF website. 
6. The place is guaranteed to be held once an offer of a school place is confirmed in writing and the surety fee is then deposited. If school place(s) are not available the surety fee will be returned.

7. The offer of a place is for the start of the new academic year. Enrolment of the student must be no later than 28 September 2012, by which time any visa requirements must have been met. 

8. The offer of a place will be conditional on passing the English proficiency test/interview held at the school. If the child does not pass the test/interview, the surety fee is refunded to the sponsoring company. The English proficiency test/interview will normally be held in June or August before the start of term.
9. The final offer of a place is conditional upon providing the relevant visas. 
http://www.edb.gov.hk/UtilityManager/circular/upload/EDBC/EDBC09022E.pdf 
10. As there is a different admission process for allocation of learning support centre places and entry to Jockey Club Sarah Roe School, children with special educational needs are not eligible to apply through the Corporate Surety scheme.

11. Once a specific ESF school place is offered after passing the admissions assessment, parents are required to pay the primary school or secondary school deposit (used towards tuition fees) and the Refundable Capital Levy within 2 weeks of offer.

12. The surety fee is not set against school tuition.

13. The surety is forfeited if the above conditions are not met or if the student withdraws after a surety place is confirmed.

14. The surety is non-transferable and is only for the individual named on the application.

15. Housing should be found in the school of zone of the allocated ESF School. If the surety applicant confirms housing out of zone, transportation to/from school is at the responsibility of the family. The commitment at the allocated school is for one academic year before being eligible to apply for transfer to the school of zone.
16. A child joining in Year 6 will have a guarantee of Year 7 place at one of the ESF secondary schools although the place will not necessarily be at the school of zone. 
17. The final decision whether to offer a surety place rests with the school. 

EXAMPLE OF TIME-LINE FOR SURETY APPLICATION

1. Company plans to relocate a family to Hong Kong on August 10th.

2. Company applies to ESF Centre, in April, for a school place by completing the Corporate Surety application form and providing the required documentation, student application form and surety fee for the number of advance months for which it wishes to ‘reserve’ the place i.e. for two children (one primary and one secondary) two cheques covers three months (April, May and June) at the current primary and secondary school fee with two completed surety application forms.

3. ESF Centre liaises with schools in relevant locations. The approximate processing time is 3 weeks. If there is no availability for the year group at the time, the surety application will be placed on waitlist.

4. ESF Centre advises the company that places are available* in Quarry Bay (QBS) and South Island (SIS) schools should the family decide to live at Braemar Hill, North Point, HK**. (The company may give the ESF Centre a free hand to find a school and then advise their employee of where they should seek accommodation.)

5. The Company accepts the school place(s) on behalf of the employee.

6. ESF Centre banks the surety cheque thus guaranteeing the school place subject to the child(ren) passing the test/interview.

7. The child(ren) arrive on August 10th and are tested/interviewed for a place in QBS and SIS.

8. The test/interview are passed*** and the admissions administration staff ask the parents to confirm the place by payment of a deposit to cover the first two month’s fees.  Documents on visa status are provided to school.

9. The children begin school during the 3rd week of August.

*  Should no place be available at any appropriate ESF school the surety fee is returned to the sponsoring company.

**  Should the family secure accommodation in another zone, they must make the necessary travel arrangements (no PTA bus service to out of zone areas) or apply for a transfer to another school. However transfer may not take place until summer of the following year. This means the student must stay a minimum of 1 academic year at the allocated school. 
*** Should the test/interview not be passed the surety fee is refunded to the sponsoring company  
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                2012 ESF Corporate Surety Application Form
A non-refundable Surety to secure a place ahead of the family taking up residence in Hong Kong. There are limited places available under the Corporate Surety Scheme dependent on the year group availability. 
Period of Application:
Between 1 January and 30 June 2012 for the school year beginning August 2012
SPONSORING COMPANY NAME: 

    






(Attach a copy of Hong Kong Business Registration Certificate)

Mailing Address of Company: ___________________________________
Name of Employee: 










Applicant Details
Student Name: 


 
Date of Birth: 



Online Application Form Reference No.:  



(Once the student application form is submitted through the ESF website ‘online application system’, a reference number is provided.)
Date of arrival to Hong Kong: 







Expected area of residence in Hong Kong: 






Current School Information

Name of Current School (name/country) and Year/Grade: 





	Application date in month of
	Surety fee payable in Hong Kong dollar (HK$) (primary/secondary/Y12 only)

	January
	$37,800 / $57,060 / $58,260

	February
	$31,500 / $47,550 / $48,550

	March
	$25,200 / $38,040 / $38,840

	April
	$18,900 / $28,530 / $29,130

	May
	$12,600 / $19,020 / $19,420

	June
	$6,300 / $9,510 / $9,710


Payment to be made by HK dollar cheque payable to ‘English Schools Foundation’. Payable with the application form.
We agree to the conditions of application for surety and declare the information provided for the above named employee is correct to the best of our knowledge. 
Signature of Company: 

    
                                        Date: 




(Signature of authorised person with company chop)
Contact person: 



       Telephone & Email: 





ESF/SCHOOL USE:

Cheque amount: 


 Issue by: 


Cheque number: 


 

Name of School Allocated: 




 Year Group: ________Offered place: YES/NO
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